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I. The samples that are included in this document are meant to serve as a starting point for 
writing MOU’s and Agreements.  The guidelines can be used to help you decide which key 
areas you might want to include in your MOU or Agreement.  Each MOU and Agreement is 
different and yours may have some additional sections, or you may want to delete certain 
sections.  A red asterisk* indicates which sections/information that should always be included. 
 

II. 



university expressing a mutual intention to engage in a cooperative academic or research effort 
which does not involve a commitment of SHSU’s resources.  This is a non-binding agreement 
and is intended to clarify the nature and extent of the complementary activities that might be 
undertaken for the mutual benefit of the Parties.  SHSU will only enter into agreements where 
each institution will be responsible for managing its own costs. 
 
An International Exchange Agreement (IEA) - An IEA shall be used in any situation involving a 
commitment of SHSU’s resources or in any situation that will 



*MEMORANDUM OF UNDERSTANDING 
BETWEEN 

 
*Sam Houston State University 

Name of College and Department 
Huntsville, Texas, U.S.A. 

 
AND 

 
*Name of partner international institution 





 
6.  Signatures 
* 
 

This MOU shall be effective on the date of full and final execution by the qualified representatives of 
the Parties below. 
 
_____________________________________               __________________________________ 
President    [PARTNER]                                                       Michael T. Stephenson 

Provost and Senior Academic Vice President for      
Academic Affairs                                                          

University   [PARTNER]                                                       Sam Houston State University 
 
_____________________________________               __________________________________ 
 Date            Date 
  



*GENERAL INTERNATIONAL AGREEMENT  
BETWEEN 

 
*Sam Houston State University 

Name of College and Department 
Huntsville, Texas, U.S.A. 

 
AND 

 
*Name of partner international institution 

Name of College and Department 
City and Country







One or more signatures from each institution is required to make the agreement effective. It is 
desirable to have the heads of all participating departments (Deans or their equivalents) sign and date 
the agreement.  Our Provost and Senior Vice President for Academic Affairs usually signs international 
agreements. Generally, signatures are paired with the equivalent official of each institution signing 
the agreement. 

16.  Provide the Global Engagement Center with your completed Agreement. * 

We will keep all copies of Agreements and MOUs on file in our office.   

 

Addenda:  You may want to include the section below, or parts of it, within the body 
of the Agreement.  This section can be long so you may want to include it as an 
Addendum at the end of the agreement.   

Requirements for Selection, Admission, and Enrollment* (as needed) 

• Home institution admission requirements 
• Host institution admission requirements 
• SACSCOC compliance if applicable- (receiving degree from SHSU). Agreement must be sent to 

SACSCOC for approval a minimum of six months before expected beginning date of partnership. 
• Insurance requirements 
• Completion of online ApplyTexas.org International application 
• Application fee paid or Waived (determined by SHSU Enrollment Management and Academic 

Affairs) 
• Deadlines required specifically for this program (if any) 
• TOEFL or equivalent scores needed for acceptance (at least 79) and method of delivery and 

authenticity  
• University testing including TSI, ACT, SAT- when should this occur? 
• ELI requirements (if necessary, at both home and host institutions) 
• 



*AGREEMENT FOR RECIPROCAL STUDENT EXCHANGE 
BETWEEN 

 
*Sam Houston State University 

Name of College and Department 
Huntsville, Texas, U.S.A. 

 
AND 

 
*PARTNER INSTITUTION 

Name of College and Department 
City and Country 

 
Sam Houston State University, an agency and institution of higher education authorized under the 
laws of the State of Texas and member institution of the Texas State University System (SHSU), 
through its (department name), and (Partner Institution) (acronym) through its (department name), 
agree to implement a Reciprocal Student Exchange Agreement in accordance with the principles and 
guidelines set forth below.  The purpose of this Agreement is to enhance the educational experiences 
and the cultural understanding of students and faculty from both institutions by facilitating the 
conduct of equitable and balanced instances of student exchange. 
 
Student Exchange Criteria* 
 
It is agreed that: 
 
1. Within the framework of this Agreement, "home institution" will refer to the institution in 

which a student is formally enrolled as a degree candidate, and "host institution" will refer to 
the institution that has agreed to receive a student. 

 
2. This Agreement is not considered to be a contract creating legal and financial relationships 

between the parties.  Rather, it is designed to facilitate a genuine and mutually beneficial 
exchange process for reciprocal student mobility.  
 

3. All SHSU Exchange activities must abide by The Higher Education Coordinating Board of Texas’ 
Reciprocal Education Exchange Program (THECB REEP) guidelines, including but not limited to 
those governing reciprocity.  REEP guidelines are available at THECB’s website.  SHSU cannot 
be party to an exchange that does not adhere to the guideline’s principles.  All terms 
expressed in this Agreement are within the scope of THECB REEP. 
 





Length of Exchange 
 
Description of Academic Terms: 
 

1. “Academic year” in the context of SHSU refers to the standard academic year in the USA 
commencing in August/September and ending in early May of the following year and in the 
context of (acronym for Partner Institution) means the academic year beginning in (month) 
and ending in (month).  The SHSU Academic Year has two primary “semesters” from 
August/September through December and January through early May, with a secondary 
summer semester. (Partner Institution) has (number) terms/semesters from (beginning 
month) through (ending month) in the first term/semester and from (beginning month) 
through (ending month) in the second term/semester. 

 
Students may be exchanged on a semester, year, or summer basis provided guidelines 
defining reciprocity are followed as noted below. 

 
 Reciprocity 
 
1. Beginning in (list academic year) and continuing each year during the term of this Agreement, 

SHSU will endeavor to exchange with (Partner Institution) a group of students on the basis 
that a like number of departments of instruction are exchanged between the institutions 
during any academic year.  For example, if an SHSU student studies at (Partner Institution) on 
a full-time basis for one (1) semester, SHSU will accept a (Partner Institution) student to study 
for one (1) semester on a full-time basis at SHSU.  A minimum of a single, one (1) semester 
exchange student (each way) will initially be exchanged during the first year of 
implementation of this Agreement.  Thereafter, all admissions decisions of the institutions will 
be made in order to maintain an even balance of exchange students on a yearly basis.   

 
2. If either university is unable to maintain the balance of exchange students in any academic 

year, the imbalance should be rectified in the following academic year.  In order to rectify an 
imbalance, either partner may elect to limit the number of exchange students they will accept 
as well as limit the number they will send.  If any imbalance is not rectified in the following 
academic year, then the exchange program may be suspended by either partner until 
additional students are sent to correct the imbalance.  Any measure taken to rectify an 
imbalance may be instituted unilaterally by either partner and without mutual consent.  Both 
institutions commit to maintaining a reciprocal balance of student exchange on a yearly basis, 
but this Agreement does not constitute a binding measure compelling either university to 
accept a specific number of nominated students. 

 
Post-Program  
 

3. Academic achievement reports will be sent to the student’s home institution at the conclusion 
of each semester, not later than six (6) weeks after the last day of final examinations.  In most 



cases, this will be by university transcript, used at the discretion of the home institution.  
Participants may be asked to pay a fee to the host institution for this service. 

 



2. SHSU and (Partner Institution) may host faculty-led study abroad group programs on their 
campuses for the partner institution.  




